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From the Pastor(s)
Dear Parents,

On behalf of Fr. Tim Kallaher, Fr. Jim Meade andseif; | would like to welcome all of you to thiswm&009-2010 school year at
St. John the Baptist Catholic Schaibiree parishes... one commitment to Catholic Edunatim excited with all that has
happened with the school and look forward to oturft It is through the commitment of all of @gstors and Pastoral Staffs,
Principal, Administration, Faculty, School StafH®ol Board and equally important, parents, thatobildren will be spiritually
and academically well formed to grow in wisdom gnace before the Lord. We look forward to coopagatvith you in this
venture.

Yours in Christ,

Fr. Steve Kolde

From the Principal
Dear Parents,

The 2009-2010 school year marks the second offygat of our school working in collaboration witirée parishes as a Pastoral
Area SchoolThree parishes... one commitment to Catholic edutaiite have moved from 160 years as the Parish Scidt
John the Baptist Church into our second officiadryas a Pastoral Area School serving the parish8s dohn Neumann, Corpus
Christi and St. John the Baptist. Our school goarce model has worked well for the past two ye@rg. School Board will
continue to work in an advisory capacity, setting tirection of the school from the strategic ptagated through a process last
year for its stakeholders. Each parish has threeesentatives that make up the School Board. Oigegbrimary missions of the
Catholic Church is that of religious formation aedlcation. To assist in carrying out its missians, Pastoral Area School exists
in a contractual relationship with the parisheg #sablish it. The mission of the School Boartbiserve in an advisory capacity
for the best interests of all the parents, studdacsilty/staff and administration.

These are exciting times as we strive to becomeédhg best Pastoral Area School in the ArchdiocBse to low enrollment in
the half-day kindergarten session, our half-daymmay session has been incorporated into the twdagll sections. This change
was made in order to continue to offer the half-gaygram to those parents that want it. There lvéllthree sections in seventh
grade to keep class size more manageable. All giiaeles have two sessions. With facility fee delkamd a generous contribution
from our PTO we have been able to replace all efdbsks/chairs for grades one through four. Theplogroup has created
access to the attic space of our school, whichfré#t up some much needed storage. Our mainterstaitdas worked very hard
over the summer. Everything is shined, waxed aady¢o go for a clean start to the 2009-2010 scizeat.

| look forward to working with everyone again tlyisar in a collaborative effort to make St. Johnth@&l the very best school
with Christ at its center. Thank you for your congd support.

God Bless Everyone,

Richard J. Harrmann
Principal

Upon completion of studying this handbook, studentsind parents must sign the blue form included wittthis booklet. The
signed form must be returned to school by August 282009.
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Parents' Responsibilities

In enrolling your child at St. John the Baptist I@dic Schoolyou agreeto certain important
responsibilities.These include, but are not limited to:

PobPR

o

~

To be a partner with the school in the education oyour child

To understand and support the religious nature oftie school

To read all communications from the school and toequest clarification when necessary
To know who your child’s teachers are and to obsees/parent-teacher conference dates and
any special requests for meetings

To discuss concerns and problems with the person(sjost directly involved before
contacting legal authorities

To be as actively involved as you can be in thedifof the school and to volunteer assistance
when possible

To promote your school and to speak well of it tothers

To meet your financial obligations in a timely man®r and to support the fundraising

efforts of the school when possible

To appreciate that Catholic education is a privileg that many people do not have

So, welcome to St. John the Baptist Catholic Schdble entire school community pledges its supfmort
you. May Jesus, the model of all teachers, beenoouragement in this important ministry of Cattoli
education. Surely, He who said, “Suffer the cldfdto come unto me” will bless the efforts takerlia

name.

Reprinted with permission froldome and School Working Together:
Catholic School Parents' Rights and Responsils|ifdCEA,
1077 30" Street, NW, Suite 100, Washington, D.C. 200072385






PHILOSOPHY OF EDUCATION

St. John the Baptist Catholic School is an elenmgrgarochial school serving its Christian communitly

provides each child with an integrated elementalycation in which faith, culture, academics, arfid &re

brought into harmony. Following the Catholic edig@al tradition, St. John the Baptist Catholic &ah
relates all human culture to Jesus' Good Newsleghtsan. The light of faith illumines everythinge students
learn about the world, life, and themselves.

St. John the Baptist Catholic School recognizgspaens, and partners with parents in their rolethagprimary
educators. Offering an environment conducive ® dbvelopment of moral and ethical values, the gcho
contributes to the formation of the complete Clarsperson. This enables each student to appiidachith
dignity and exemplify his/her faith as a resporesiBklf-disciplined, and loving Christian.

Vision Statement

St. John the Baptist Catholic School will empowedsnts to live faith-filled lives and prepare thearbe
life-long learners in an ever-changing world.

Mission Statement

St. John the Baptist Catholic School was foundeB#6 as an Archdiocese of Cincinnati parochiabsth
Our educational ministry exists to instill the vieduand teachings of the Roman Catholic Church. &viagr
with parents and the parish community to providgiality Catholic education. St. John the BaptisihGhc
School fosters the development of every aspedteoimhole child — spiritual, academic, physical, éoral
and social.

Belief Statement

We believe that students:
» are called to be disciples of Christ
» are valued individuals with unique needs
» can gain positive feelings about themselves angrstinrough character education
» acquire knowledge in a variety of ways
» |earn best when actively engaged

We believe that parents:
» are models of the Gospel values
» are the primary teachers of their children
» take an active role in their children’s education

We believe that teachers:
» value Christian service and an active prayer kfamintegral part of faith formation
» support parents as models of the Gospel values
» provide quality instruction in all academic areas
* recognize individual differences and learning style
* encourage students to pursue learning as a liteparcess
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SCHOOL HISTORY

In 1846 the pioneers of our faith built a one-roschoolhouse on Dry Ridge Road, one mile northdatbteo
present site and engaged a lay teacher to staff it.

In 1860 a story-and-a-half frame building was cartded to serve as a school and teachers' residéwce
Sisters of Divine Providence came in 1905 but likete only two months.

In 1906 another school was built which contained tlassrooms and a teachers' residence. This selasol
also staffed by lay teachers. The Sisters of Div#navidence returned in 1912, and that order taag!st.
John's until 2000.

In 1915 the plan was to build a school and a canwvethe matching English mission style of the okdirch
and present Parish Offices. A fire that destrayedschool in 1922 hastened this plan. The newddchkias
dedicated September 16, 1923. A new wing was atiede school in 1952. In 1962 an additional ten
classrooms and a library were added.

The 1980’s saw large growth in St. John’s Schddie first grade was re-instituted in 1982 and kigdgen
classes were added in 1987. The chapel in thenestavas converted to classrooms in the late 1980’s

The groundbreaking for the Parish Center was oreSdeger 21, 1982. The Parish Center serves ad-an al
purpose building for physical education classesstspand after-school activities.

The existing church and convent were razed inahef 1995 to construct a larger church to accomate the
growing community. The dedication of the new chuoccurred in March 1997. A new cafeteria unddaimea
the church opened for student and parish use iil. Apuring the summer of 1997, the renovationha told”
cafeteria began with one additional classroom cetagdl A full-day kindergarten program was addeth&
school’'s academic offerings, and a computer lab egsablished. A second classroom was completedgdur
the summer of 1998 in the “old” cafeteria space.

The Computer Lab and Library were moved to the space created under the church in the summer df. 200
Prep work was also begun for the Junior High ctassis and a Science Lab.

The summer of 2003 brought about the completica sthte-of-the-art Science Lab servicing gradesssien
and eight, and one additional eighth grade clagsrddese rooms were constructed under the churdssac
from the cafeteria.

A preschool room was constructed out of existirgcepduring the summer of 2005. In addition, Actiaiis
were installed in all classrooms.

Three new classrooms were completed during the suroim2006 to serve grades six, seven and eiglg. Th
math lab was moved to a newly vacated room.

During the 2006-2007 school year, St. John’s bélgamrocess of becoming the school of choice, niyt for
the St. John the Baptist parish but also for thesipes of St. John Neumann and Corpus Christi. pitusess
was completed during the 2007-2008 school year.









ST. JOHN THE BAPTIST CATHOLIC SCHOOL: STRUCTURE

TYPE OF SCHOOL

St. John the Baptist Catholic School is chartened approved by the State of Ohio as an
elementary school, offering instruction for gragesschool through eight. St. John the Baptist
Catholic School is an area parish elementary sabjpeiated, supported and directed as part of
a parish sponsored educational program pursuarthegopolicies of the Archdiocese of
Cincinnati and the laws of the State of Ohio.

LOCAL POLICY MAKING
St. John the Baptist Catholic School has a Schoakdcomprised of nine members, three each, frensth
John Neumann, Corpus Christi and St. John the 8aurishes. This board serves in an advisory dgpac

REGISTRATION PROCEDURE

Registration and re-registration takes place inrl@ly and March. New families must provide a copyhe
birth certificate, social security card and baptsgertificate for each child and a copy of thdd{nén)’'s most
current report card and standardized test scoregudents entering grades 1 - 8. A registratigpodit is also
required at the time of registration. In the ca$degal custody concerns, legal documentation nest
provided for the student's file.

At the time of registration, health forms are dmtted. These forms must be completed and sehtgyawr to
the first day of school.

These forms are:

Health History - returned with registration

Physical Examination

Oral Assessment

Immunization Report

PARENT-TEACHER ORGANIZATION

St. John the Baptist Catholic School has an estadi and very active Parent-Teacher Organizatio®@)P
which holds regularly scheduled meetings duringyter. The PTO involvement includes opportunisiesh
as organizing and supporting school functions @hdd volunteer work.

All parents are invited and encouraged to join sligportive parent organization and to attend éstings.



ADMISSION AND TUITION POLICIES

ADMISSION
St. John’s does not discriminate on the basisxafraee, color, religion, national origin, or ancgsn administration of
educational policies, admission policies, loan paiots, athletic, and other school administered pirogr

The policies and priorities stated above shall aygbly to applicants who have been asked to withdram other
schools, or who have become wards of the countytar have been judged as having special recognizahteing
difficulties or handicaps, including physical hatafs, or who have not been eligible for remediatipthe basic school
program of St. John the Baptist Catholic School.

New kindergarten students must be 5 years old drefare September 30 of the year of admittancew fitst grade
students must be 6 years old on or before SepteBfbef the year of admittance. A physical exanimais required
when a student enters school for the first timggesAmust be verified by a birth certificate, andnimization records
must be up to date.

WITHDRAWALS

A written notification of withdrawal should be pided and signed by the parent/guardian of any studdo is
withdrawing during the school year. Teachers aaff will summarize the student's progress and gnehe student's
file for forwarding to their next school of enrokmt.

PRIVACY OF RECORDS/TRANSFER OF RECORDS

Parent/guardian and students over 18 years of agge the right of access to their records. Priaetease of student
records, a form must be signed by the parent/garardii students over 18 years of age indicating dwisent for the
release of this information. Records will be tfan®gd within 45 days of receipt of the signed ask

ST. JOHN THE BAPTIST CHURCH FINANCIAL POLICY

Registered St. John the Baptist parishioners u8ingohn the Baptist Catholic School are expecaeti gear to fulfill a
financial commitment made to the general operatimgl through the Sunday collection, consistent wlita Parish
Stewardship Program. The policy states that toifgual in-parish tuition assistance your family sticomply with all
of the following:

1. Be registered at St. John’s Church through thesR®ifice

2. Attend weekly Mass at St. John’s Church at leadiriés a year, as measured by the number of ereslop
placed in the collection basket. (No dollar amaenquired.)

3. Volunteer time for parish activities.

4. Support the parish financially to the best of yabiity.

Note: All decisions are subject to internal revievby the Pastor and/or the Business Manager.

CORPUS CHRISTI CHURCH FINANCIAL POLICY
The policy states that to qualify for in parishitui your family must comply with ALlof the following:

Be registered and active at Corpus Christi Church.

Attend Mass weekly with your child(ren) at CorpuwiGti Church.
Volunteer time for parish activities.

Support the parish financially to the best of yabiity.

pPonE

Note: All decisions are subject to internal revievby the Pastor/Administrator and/or Business Manage

ST. JOHN NEUMANN CHURCH FINANCIAL POLICY
For information about parish policies, parish sposisip and tuition, please contact the Businessaganat the parish
office, 742-0953.



ADMISSION AND TUITION POLICIES

KINDERGARTEN TUITION POLICY
The Kindergarten program of St. John's is a sgifetting program. Payment of tuition must be curgerthe
student will be asked to leave the program.

Kindergarten tuition rates for the 2009-2010 sch@ar are $1495.00 for half-day and $2955.00 fthrofay.
Tuition is payable in 10 monthly installments JubApril or may be paid in full by June 15. A $200.
non-refundable registration fee is required atitihhe of registration.

GRADES 1 - 8 TUITION
Tuition rate for the 2009-2010 school year is dig\es:

One student $2580.00
Two students $5125.00
Three students $7695.00
Four students $7795.00
Non-parishioners $3750.00 per child

A $200 non-refundable registration fee is requpedfamily.
Tuition must be current or registration for the following year will not be accepted.
FINANCIAL AID

Financial aid is available to families of St. Jatwe Baptist, Corpus Christi and St. John Neumairease
contact the parish office of your home parish fdoimation.

Corpus Christi (513) 825-0618

St. John the Baptist Church (513) 385-8010

St. John Neumann (513) 742-0953

FEES

Cafeteria fee: $70.00 per family

Ten dollars will be refunded for each turn you wrkhe cafeteria.
Assignment books $4.00 per child (grades 2-8)
Computer fee $6.00 per child

Science Lab fee $5.00 per child (grades 6-8)
Student Insurance $4.00 per child

Bible $11.00 per child (5th grade)
Retreat fees $3.00 - $10.00 depending on grade
Party fees $8.00 per child (grades K-3)
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THE SCHOOL DAY

DAILY SCHEDULE

School begins a?7:35 A.M. and dismissal is aR:20 P.M

Half-day kindergarten classes are scheduled from:35 A.M. - 10:35 A.M

Four-year old preschool classes are scheduled Momdasday and Wednesdzgm 8:30 A.M. - 11:00 A.M.
and11:45 AM. - 2:15 P.M.

Three-year old preschool classes are scheduletharsday and Friday froml:45 A.M. - 2:15 P.M.

SCHOOL OFFICE HOURS

The school office is open from 7:15 A.M. to 3:1B8/PMonday through Friday when school is in sessidre
office can be contacted during this time by cal@&%-7970. With the exception of school days, tfieeowill
be open from 8:00 A.M. until 12:00 noon during thenths of June and August. The office is closetlig.

ARRIVAL PROCEDURES - GRADES 1-8:

Students may not arrive at school until 7:15 A.M.

Safety and liability issues necessitate that stisdeat be allowed to enter the building until 7AB4. The
faculty is not on duty until 7:15 A.M. Please dat leave your child unattended outside the buildomgvait
until 7:15 A.M.

Bus Riders
Upon arrival, bus riders in grades K-4 will enterough the door by the office (blue awning). Buders in
grades 5-8 will enter through the middle floor dooAll students must then proceed to their clasas

Walkers - Upon arrival, walkers are to enter throughdiae doors and proceed to their classrooms.

Car Riders

Cars will enter the school lot from the drivewayang¢he church cemetery and circle around toward the
northwest corner of the school building. Your chitdist be dropped off only at the drop-off area rtbar
northwest cornerStudents must not disembark anywhere else and anlysexit from the right side of the

car. Once the student has disembarked, proceed tohatdwer exit on Dry Ridge Road.

Bicycles, scooters, and mopeds are not to be rittdschool.

DISMISSAL PROCEDURES - GRADES K-8:
Bus Riders
Bus riders are dismissed out the side or frontgloor

Car Riders/Walkers
All walkers will be dismissed out the Parent Reseutenter after the busses have left the parking lo

All car riders will be dismissed out the parish teerdoors. Cars should park behind the parish ceAte
students will be dismissed to their cars.

MORNING KINDERGARTEN DISMISSAL PROCEDURES

Morning kindergarten dismissal will be through @ide door. If you are picking up your child, plegsek
across the street and escort your child to the car.

11



THE SCHOOL DAY

LUNCH TIME
Lunch is served in the cafeteria every day. Adrttee is offered daily, which includes a mai)
menu selection, soup and sandwiches or a saladpadays with a 2 hr. delay, the cafete
may only serve soup, salad bar and peanut buttejediy sandwiches.

Lunches will be available daily at the cost of &.[dividual cartons of milk are $.50 and
treats are also available at an additional costrd'is a cafeteria mandatory family fee of $70fpsnily per
year. This fee is included on the family fee staewt will be due by August 28, 2009. If you work you
scheduled turns on the parent monthly list, yol ieteive $10 for each turn worked. If you cannothkfor
whatever reason, a sub will be paid the $10.

THERE WILL BE NO LUNCH CHARGES. ALL LUNCHES must be paid in advance using a lunald.
Lunches need to be pre-purchased in amounts dd ®r POper child. The lunch card will be kept in the
cafeteria. You can send in one check for all yduidoen, but you must include a note telling us howallot the
lunches(in amounts of 5, 10, or 20) per child We have many families with the same last name or
parents/guardians names that are different fronchiid, please put at least one of your children’s names on
the check It is suggested thatch child should have at least a 5 lunch emergencsrd in case of forgotten
lunches.

Anyone forgetting a lunch will be given a peanuttéuand jelly sandwich and milk. A charge noti¢e&d.00
will be sent home on the same day. Payment witlussimmediately.

Please check school bags for bank envelopes, sgstluur means of communication with the parerits. |
necessary the school administration will hold aetd’'s records until outstanding fees are paid.

Juice or water may only be substituted for milk wiaerequest from the doctor is on file in the aafat This
cannot carry over from year to year but must beatguti the beginning of eveschool year. This rule is
mandated by the Ohio Department of Food Servicdsannot be altered in any way. A temporary suligiit
must also have a doctor's request.

In the interest of promoting better health throgglod nutrition, St. John's Scha@quires that each child
either packs or purchases lunch daily. Mentalyelsas physical development is impossible withexdg¢quate
protein, carbohydrates, vitamins, and mineralsud&tts are ngpermitted to pack pop/cola, glass bottles or
cans in their lunches.

PLAYGROUND/RECESS

Snacks (no drinks) can be brought for morning ieoesnack time in grades K-3 (whichever is albbfta the
grade level). Play items from home are discouragedi decisions are made at each grade level. Ho®lsc
assumes no responsibility for personal items thatbmought to school. It is not permitted to briagy
electronic items to school.

Playground Supervision:
The playground is supervised by a certified staffwber. Students must abide
by the rules for playground, as determined by tredeg level teachers and
administration.
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THE SCHOOL DAY

e —
ATTENDANCE y 3
State law requires enrollment in an elementary sictand regular attendance isg = ™\ 'q
imperative to each child's successful completiothefrequirements for each elementargg * .~

1l

grade level. Consequently, to promote regular d#tece, St. John the Baptist Catholict.” |
School has the following policy:

S

1. Absences are excused only in the case of perdomess or death in the family. In accordance il
Ohio Missing Child Act (State Bill 321) parents aegjuired to notify the school each day the ctsld i
absent or tardy.

A. Parents or guardians must notify the school offig@honing theAttendance Line (385-2095)
by 8:15 A.M._eaclday that their child is absent. Otherwise the mareill be telephoned.

B. In addition to calling the attendance line, theepiguardian must write a note explaining the
student's absence. This note is to be sent théhdastudent returns to school and is to be given
to the student's homeroom teacher. Any absencé®uwtia note from a parent/guardian are
recorded by the teacher as unexcused absences.

C. If a teacher or the office staff notes a patteratifenteeism (e.g., every Monday morning), the
school may require a conference with the parentdeteelop a written plan to remedy the
problem.

2. Excessive Absences

The school defines "excessive absences" as maonefitiea (5) absences in a quarter or a pattern of
absences (e.g., every Friday, every test dayuantrofficer may be called.

A. Absences Any student who accumulates more than five geysquarter, whether consecutive
or not, may receive a failing grade unless a dscgtatement has been given attesting to his/her
illness.

B. After five days absence in one quartéx doctor's statement to excuse each absenceaftesr

must be submitted the day the student returnshoosc It must state the specific dates of the
absences that are excused and the specific reaisthrefabsences. If requested by the school, a
conference with parents, student, principal, ardher will be required. This meeting may
result in a written plan of action to remedy thelpem.

3. Absences for Vacations During the School Y-egamily vacations are discouraged during schom i
While we acknowledge that unusual circumstancesmeagssitate a vacation during the school year, a
note regarding the vacation must be sent to thieeodit least one week priorto the vacation for
approval by the principal. Upon approval, the @fistaff will make a copy of the note with the
principal's signature. The copy will be givenhe homeroom teacher; the original will be keptitn f
Teachersare not required to prepare assignments for students ngplate during the vacation period
nor instruct the students on missed mateh@cation days are counted as unexcused absences

Note: If proper notice is given, absentee makeagk and make up tests will be given at the digamnet
of the teacher and will be given upon the studeeiisn to class.
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THE SCHOOL DAY

Tardiness Students who come to school after 7:35 A.M.limfore the end of the second-class period
(9:05 A.M.) are considered tardy. Students whovarafter the second-class period (9:05 A.M.) are
considered 1/2 day absent. The student must oatkite admittance slip from the office before being
admitted to class. The student must report to theeavith a note from the parent/guardian conaggni
the reason for tardiness.

After three unexcused tardies per quarter, a detentill be given for the next tardy and every fibur
tardy thereafter. Excused tardies are for medieakaons only (medical or dental appointments).
Excessive unexcused tardies may result in thettaffcer being notified.

Extenuating CircumstancesExtenuating circumstances may merit an excegdbeing made to the
policy. The parent/guardian of the child must sulamiritten request for an exception to the priakip
who with the teaching team will determine whetler tequest will be granted.

Early Dismissal from Schoal Students leaving school during school time areresent a note from
their parent/guardian to the teacher before thg ABA. bell. The note should state the reason for
leaving, the time of departure and the name of thperson who will be coming for them.

Students leaving during school hours must watha office for the person who is picking them up.
Anyone picking up a student during school time nsig the early dismissal form before the student i
released.

Absentee Homework Students are advised to have two homework parti@ne will be an active
homework partner; the other will be an alternalease be sure homework partners are willing and
capable of delivering the assignments. The narh#geaelected homework partners must be given to
the child's teacher each year. Teachers will sdasgnt student's homework to the homework partner
by the end of the school day.

Make-up Work- The student is allowed the same number of daysake up the work, as the student
was absent. The teacher will give extra help, #deel, for excused absences. However, this may
necessitate making arrangements for the studeentain after school hours since there is not always
time during the class dayAfter an absence, it is the student's responsibijtto obtain, complete,

and return any work assigned.
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STUDENT DRESS CODE

DRESS CODE FOR BOYS IN GRADES K-8

Shirts

Slacks/Shorts

Belts

Sweaters

Official School
Sweatshirts/
Spiritwear

Shoes

Socks

Hair

Jewelry/Tattoos/
Other

Spirit Wear Day

Nametags

Solid light blue or solid white with a collar. (2-3 barttknit polo shirt or full button tailored long or
short sleeved dress shirt) Shirts must be tucked in @nakt Any t-shirt worn under the uniform shirt
must be white with no writing. Solwthite turtlenecks or mock turtlenecks may be worder long
sleeved uniform shirts, uniform sweaters, unifoests or school sweatshirts.

No jeans, cargo pants, pants with rivets or mutketed pants may be worn. No baggy, oversized, or
torn pants are permitted. Pants/shorts must be abthe natural waist. Befoi®ctober 15 and after
March 31,_uniformshorts (no knit, carggean or athletic shorts, no baggy oversized shoftno more
than knee length may be worn.

Grades K-5: Navy blue uniform pants/shorts
Grade 6: Navy blue or Khaki uniform pants/shorts
Grades 7-8:Khaki uniform pants/shorts

Belts are required with the uniform pants and short

Solid navy blue cardigan or crew neck sweatersogrersized sweaters or “sweatshirt” material) may be
worn. Solid navy blue pullover sweater vests aepiable. These must be worn over uniform shirts,
polo shirts or white turtlenecks.

Official school sweatshirts, purchased through gbkool, may be worn in lieu of uniform sweaters
throughout the year. These must be worn over imig&hirts, polo shirts, or white turtleneck&thletic
Association Sweatshirts are NOT permitted except o8pirit Days.

Practical shoes or gym shoes with non-marking del€s loafers, indoor soccer shoes and gym shoes)
must be worn. Shoes must be fastened to stay dee¢heNOSkate shoes, shoes with whegkdevated
platform shoes, sandals, hiking boots, clogs, Cavcaork boots may be worn. Snow boots must be
removed during the day.

White or solid navy blue socks.
All students' hair must be neat, clean, well grodraed shall not create a safety or health hattait.
may not hang over eye brows or exceed collar lengthcluding tails. Extreme/unusual hair color or

haircuts including lines and/or shaving head ateanceptable.

Earrings, distracting jewelry, such as large or multiple necklacgags etc., belt to pocket chains and
any kind of tattoo are not permitted. Perfume, cologne, scéotteds are not to be brought to school.

The last school day of the week is designated psit 8/ear Day.” Students may wear school spiriawe
and uniform tops from any school/church activitggRlation bottoms are required. Shirts must be
tucked in at all times. All other uniform rulespyp

Nametags are required at all times. Lost, mutilatedestroyed nametags will be replaced at a ¢¢2.60.

* A warning notification will be sent if your child is in violation of the dress code.

» The third dress code violation in one quarter willresult in an after school detention.

» Repeated, serious, and/or intentional violations caresult in suspension and/or expulsions.

* Please send an explanatory note if you cannot sepdur child in the correct uniform for some unexpecéd and
unforeseen reason (i.e. a broken limb).

The principal reserves the right to decide whetheor not something conforms to the dress code
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STUDENT DRESS CODE

DRESS CODE FOR GIRLS IN GRADES K-8

Grades K-3
Grades 4-8

Blouses/shirts

Socks/Tights

Slacks/Shorts

Belts

Sweaters

Official School
Sweatshirts/
Spiritwear

Shoes

Hair

Jewelry/Tattoos/

Nail Polish/

Cosmetics/Other

Spirit Wear Day

Nametags

broken limb).

Red plaid jumper must be no shorter than 2" abbeekhee.
Red plaid skirt/skort/split skirt must be no shottean 2" above the knee.

Solid white with a collar knit polo shirt or fulldtton tailored long or short sleeved dress shitnbe
worn. Solid light blue shirts may be worn with tacks or shorts only. Shirts and blouses mustitie=t! in
at all times. Solidvhite turtlenecks or mock turtlenecks may be warder long sleeved uniform shirts,
uniform sweaters, or school sweatshirts.

Socks/tights must be solid navy blue or white. BsgmOctober 15 and March 31, girls in grades K-8 may
wear solid navy blue or white tights (not hoseglags, cable tights or tights with designs).

No jeans, Capri’s, cargo panisit pants, stretch pants, pants with rivets aitihpocketed pants may be
worn. Pants must be of the appropriate size. Iféheperature warrants, dark colored cotton, knftaamel
pants may be worn under the uniform at recess efatdafter school. Befor@ctober 15 and aftévarch
31, uniformshorts (no knit, cargo, jean, oversized or athlgtiorts) of fingertip length may be worn.

Grades K-5: Navy blue uniform pants/shorts
Grade 6: Navy blue or Khaki uniform pants/shorts
Grades 7-8:Khaki uniform pants/shorts

Belts are required with the uniform pants or shorts

Solid navy blue cardigan or crew neck sweaters Ingayorn. (No oversized sweaters or "sweatshirt"
material.) Solid navy blue pull-over sweater vests acceptable. These must be worn over uniforrtsshi
polo shirts or white turtlenecks.

Official school sweatshirts, purchased throughsitteool may be worn in lieu of uniform sweaters
throughout the year. These must be worn over unitdouses, turtlenecks, or knit shirdghletic
Association Sweatshirts are NOT permitted except oB8pirit Days.

Practical shoes or gym shoes with non-marking d@es loafers, indoor soccer shoes and gym shmoes)
be worn. Shoes must be fastened to stay on theN€eskate shoes, shoes with wheelslevated platform
shoes, sandals, hiking boots, clogs, Crocs or Wordts may be worn. Snow boots must be removedglurin
the day.

All students' hair must be neat, clean, well grodraed bangs may not hang over the eyebrows.
Extreme/unusual hair color or haircuts are not piadse.

Hoop or dangling earrings below the earlobe argeomitted. Only one earring per ear is permittedye
worn in the lower lobe. No distracting jewelry, paine necklace, ring, or bracelet is permitted.yhcr
nails and nail polish are not permitted. Tattoasrast permitted No make-upis permitted. Perfume,
cologne, scented lotions are not to be broughthoal.

The last school day of the week is designated &se"Bay Spirit Wear Day.” Students may wear school
spirit wear and uniform tops from any St. JohnBlaptist activity. Regulation bottoms are requir&hirts
must be tucked in at all times. All other uniforates apply.

Nametags are required at all times. Lost, mutilatedestroyed nametags will be replaced at a ¢¢2.60.

A warning notification will be sent if your child is in violation of the dress code.

The third dress code violation, in one quarter, wilalso result in an after school detention.

Repeated, serious and/or intentional violations caresult in suspension and/or expulsions.

Please send an explanatory note if you cannot semdur child in the correct uniform for some unexpeceéd and unforeseen reason (i.e. a

The principal reserves the right to decide whetheor not something conforms to the dress code
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STUDENT EXPECTATIONS AND DISCIPLINE CODE

OUT OF UNIFORM POLICY

School out of uniform days are announced in advandeguidelines given by the staff. On these dztyslents
may wear street clothes, including jeans. Shortg ondy be worn according to established guideliAagust
through October 15 and April through the end ofyibar. Extreme styles of clothing are not to benwdihis
includes extremely short clothes, spaghetti-sti@pmgnts, baggy or oversized clothes, midriff-baingee-
through clothes, tank tops with nothing undernglém, or clothing that reveals undergarments. Shaids
socks or hosiery must be worn. Conservative deessicouraged and extremes in dress will not beiftedn
Clothing must not reflect un-Christian attitudes;ohol, tobacco, drugs, sex, violence, inapproeriat
derogatory messages. The administration reseneesight to make the final decision on appropridteea
Students who choose inappropriate clothing on bubiborm days will call home for a change of clegh If no
change is available, a clean uniform will be sigapli

PHYSICAL EDUCATION DRESS CODE

Proper dress for gym class should include soclgyreditting gym shoes and comfortable clothes rtsho
jeans, sweats and t-shirts are fine). Students@treequired to change for gym, but it is suggestédey do
need gym shoes and the girls should wear shorer tinelir skirts/jumpers.

In the fall and spring, the gym classes will gosal¢ on dry days that are 50 degrees or more. sitlgents
should dress accordingly. The early morning classasy times will have wet grass from the dew, dnd i
suggested that they bring a change of shoes akd &mdhe remainder of the school day.

STUDENT EXPECTATIONS

A. Students are responsible for helping to maintaiorderly school and classroom environment. Further,
they are expected to respect all their own propéntyt of others, and the property belonging to the
school and parish.

B. Textbooks are distributed to the pupils on a loasid It is the students' responsibility to keep sa
books in good condition. Writing in hardback texdks is not permitted. All textbooks are to be
covered and covers are to be marked with the stedemme, school and homeroom. There should be
no drawing or scribbling on these covers. In ottat textbooks be properly protected during trartspo
between school and home, every pupil is expectdthve a bookbag. Students continually violating
these instructions regarding the care of textbowlsbe sent to the office. Fees will be charged if
books are abused or lost.

C. Each student is responsible for maintaining anrbraesk and locker. Since lockers and desks are
school property, the principal (or other delegaiedsons) has the right to check them at any tiraehE
student also shares the responsibility for maimtgian orderly classroom and should take his/her tu
in helping clean boards, dust erasers, and arfaogies neatly on shelves, etc. Before leaving d¢choo
each student should check to see that there igper jn the floor.

Each student also has a responsibility to do higag in keeping the restrooms neat and clean.
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STUDENT EXPECTATIONS AND DISCIPLINE CODE

D. Cell phones are the only electronic devices peeahith school. Students will be allowed to keeplh ce
phone in their book bag upon written notificationmh the parent to school officials explaining the
need. Cell phones will be confiscated if used drostpremises. Parents may claim confiscated cell
phones at the office. Employees assume no respldpditr cell phones. No other electronic devices
are to be brought to school. This includes butaslimited to: gameboys, mp3 players, or personal
computers.

E. It is expected that students not participate in activity or behavior that might endanger themsglve
others, their property, or the property of others.

These behaviors include, but are not limited to:

1. Possessing or using dangerous weapons

2. Fighting/play fighting

3. No illegal substances or activities.

4. Possessing, using, or being under the influen@coholic beverages on school
premises or school controlled premises

Possessing, using, selling, transmitting, or beimder the influence of any drug
while on school premises or school controlled psesi

Turning in false fire, tornado, bomb, or disastarras

Leaving school during school hours without pernoissi

Truancy

. Stealing

10.No gum is allowed during school hours.

o

©0o~No

DISCIPLINE CODE PROCEDURES

A. Conduct Referrals and detentions will be semhé@s needed. They need to be signed and retimaed t
next day.

B. Detention may be assigned to students as detednly the teacher. Detention will be held on Mgsda
and Thursdays from 2:20-3:20 P.M.

Students are to be picked up promptly at 3:20erA&25 PM your child will be taken to the after
school care program and the daily fee of $10.GDGEL will be charged to the parent. Parents are
responsible for making appropriate arrangementshi® student to be picked up at tmain office
door. Failure to report for detention on the assigregwlill result in an additional detention.

C. Saturday School/In-School/Out-of-School Suspmensi

In any given quarter, students that have alreazBived three detentiofi@hether homework,
behavior or tardy) will receive an in-school suspension in lieu ak/gg a forth detention. A second
cycle of detentions within the same quarter va8ult in either Saturday school or an out-of-stho
suspension.

Based of the severity of the behavior, the Principlhdetermine whether the suspension is an in-
school, out-of-school or Saturday school suspensi@&b0 fee will be required for any Saturday
school or in-school suspension assigneBaturday school will take place from 8:00 AM -Q2PM.
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STUDENT EXPECTATIONS AND DISCIPLINE CODE

Procedure for Suspension

a. Immediate Removal: When a student's behavior dorectconstitute a threat or serious
disruption, a student may be removed immediatedyems will be responsible for picking up
the child promptly.

b. Parents will be notified by telephone.

c. Written notification of the offense and detailgloé suspension will be sent.

d. The student’s pastor will be informed by the school

Expulsion

1. Expulsion may result from:

a situation wherein the student intentionally emgas the life or lives of other students or
faculty

intentionally causing serious harm to another

violations of the criminal code or aberrations éiriStian morality

repeated incidents of suspension (incorrigibikylich do not result in improved behavior

any other action which the school administratorsaigrs to be of an extremely serious or
dangerous nature such as verbal, written, physicadexual harassment of other students or
faculty.

2. Procedures for Expulsion: (The following prosess must be observed)

The principal will inform the juridic pastor of ampending case of expulsion.

Written communication will be exchanged betweenatiministrator and the parent/guardian.
This notice will state reasons for the studenitbdvawal.

The archdiocesan office will be informed of anypwsed dismissal
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STUDENT EXPECTATIONS AND DISCIPLINE CODE

TOBACCO POLICY

Smoking, using, or possessing any substance corgdobacco, including, but not limited to cigaesttcigars,
a pipe, rolling papers, a clove cigarette, and a@hgwobacco, or tobacco paraphernalia such as estch
lighters or use of tobacco in any other form ishgsited. As provided in 3313.751, Ohio Revised €¢gke
below), it shall be a violation of this rule to usepossess tobacco in any form while on schoohmes or at
any school activity regardless of time or location.

Distributing any substance containing tobacco uidiclg, but not limited to cigarettes, cigars, aepilling
papers, a clove cigarette, and chewing tobaccagctabparaphernalia such as matches or lighterseonfu
tobacco in any other form is prohibited. As pr@ddn 3313.751, Ohio Revised Code, it shall beokation of
this rule to use or possess tobacco in any fornfevam school premises or at any school activitareigss of
time or location.

Ohio Revised Code: 3313.751 Prohibition against talsco possession or use

(A) As used in this section:

(1) “School district” means a city, local, exemptéllage, or joint vocational school district.

(2) “Smoke” means to burn any substance contaiiaibacco, including a lighted cigarette, cigarpipe, or to burn a clove
cigarette.

(3) “Use tobacco” means to chew or maintain amgtance containing tobacco, including smokelesadnty | the mouth to
derive the effects of tobacco.

(B) No pupil shall smoke or use tobacco or posaegsubstance containing tobacco in any area uine@ontrol of a school

district

(C) The board of education of each school disaiict the governing board of each educational sepéater shall adopt a
policy providing for the enforcement of divisioR)(of this section and establishing disciplinaryasires for a violation of
division (B) of this section.

SUBSTANCE ABUSE POLICY

Suspension or expulsion will result if any studsninvolved in the possession, sale, and/or suspagse of
controlled/illegal/mind altering substances durgaiool hours, on school property or at any schoganish
sponsored function, regardless of location. A dsugny controlled substance or any substance noatb®k
like a controlled substance. The eligibility ofttstudent to return to school will be determinedhsy Principal
after considering the following:

1. Disposition of proper authorities (police, coutt.e

2. Results of complete physical and psychological emations. These must be put in writing and
forwarded to the Principal.

3. Written statement from the student and parent(@inmg a plan for rehabilitation.

4. Past record of the student.

5. Conference with parent(s), Juridic Pastor and Rrah¢o outline the conditions that must be adhéoed
with the student.
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ACADEMIC STANDARDS

CURRICULUM REQUIREMENTS

Curriculum is the total school experience of thedshts. It is the experience of learning and livinty
integrated in the light of faith. Religious truthdavalues are perceived and function as the undgnhgality in
which the students' experience of learning anaidiachieve their coherence and their deepest ngeahiis
experience will provide students with the knowledgeactice, values, and attitudes of citizens Gvin the
American democratic society.

The curriculum of St. John the Baptist Catholic &thas a Catholic School, is consistent with ttegesl
philosophy and purposes of the school and wittsgieeial interests and needs of the students.

Student, teacher, and/or class schedules show\tagt student receives instruction in each of thgest areas
specified by the State and Archdiocesan regulatiShsJohn's meets or exceeds the content stanidartte
Archdiocese of Cincinnati and the State of Ohio.

PROMOTION AND GRADUATION

If a student, in accord with his/her abilities, et completed the major instructional objectivésig/her
grade level, consultation with parents and agreéareong the educational staff and principal aressary for
promotion, promotion with condition, placement, retention. If a student fails a course, he/she imay
required to make up the work over the summer. $tuaent has inadequate mastery of a subject orsneed
practice/review to move on to the next skill legaccessfully, the intervention team may requirering or
summer school as a condition of continuing hisdurcation at St. John'’s.

INTERIMS AND PROGRESS REPORTING
1. Written report cards will be issued to parents ftiones a year. In grades 4-8, parents are encalitage
access the on-line grading program often.

2. To promote and increase effective communicatiorth warents, the school calendar shall reflect two
parent-teacher conferences during the course of ®dwol year. The dates and times of conferendes w
be noted in the approved school calendar.

3. Interim reports will be sent home with K-3 studenisarterly to keep parents/guardians informed of
student's progress. Parents of students in gra8emre expected to check student progress reguisirig
our online grading program. Written interims witllp be sent home by written request.

4. In addition to report cards, interim reports, aokdesluled parent-teacher conference, parents/gnardial
teachers are encouraged to communicate via ndgphtne calls, e-mail, or additional conferences if
problems arise.

ACADEMIC INTERVENTION

If a student’s academic achievement falls beloweesgtion an intervention team will be establisheékh
intervention assistance team consisting of parémesteaching team, the school psychologist, admation
and/or support staff will meet. This team will deténe academic goals and develop an appropriatefpta
improvement. A suitable time for reevaluation ofalgoand progress will be set. Follow up meeting wil
occur if necessary. If the intervention plan féiécause of a lack of cooperation, the student rapmger
be permitted to continue his/her education at@tnihe Baptist Catholic School.
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ACADEMIC STANDARDS

HOMEWORK AND ASSIGNMENTS

Homework notebooks are required for all studentgraues 2 — 8. A parent signature may be requigitly.
This is an organizational tool and a means to ptergood study habits. A reasonable amount of harlew
may be given to all students, considering the &hiéde, level of achievement, and type of assighniéme
assignment will be an outgrowth of class work:

1. to supplement or further learning
2. to review independently what was taught assl
3. to provide opportunity to use research skills

Parents should provide a suitable environment fodysand homework. No definite time limit can be
determined for all, since children work at differestes of speed.

Missing assignments in grades 1 - 2 will be de#h wn an individual basis. Starting in third geagecond
semester, and continuing through eighth gradegestsdwill be given a homework detention for missorg
incomplete assignments. Refer to page 18 for deteptocedures.

If work is missing at the end of a quarter, thedetit will receive a zero for the assignment forrdpeort card.
Emergency situations will be handled by the teadmean individual basis. Incompletes are expeabelet
taken care of within two weeks after receivingriygort card.

AWARDS AND/OR HONOR ROLL

Blue Jay Pride Award
A Blue Jay Pride Award will be given each quarterany student receiving no
behavior check marks, “Ns”or “Fs” in effort on theeport card or receiving no/
detentions or suspensions during the quarter.

Academic Honors
First and Second Academic Honors will be given ttmdents in grades 4-8 who meet the criteria in core
subjects. Those subjects meeting five days a weelcansidered core subjects. A grade of C or higher
required in subjects meeting fewer than five dayeeak to be eligible for honors.

B.U.G. (Bringing Up Grades) Award
The B.U.G. award is presented second, third andHfayuarter to any student who improves gradeautjiro
increased effort and perseverance.

TESTING PROGRAM

Students in the second, fourth, sixth, and eighaldes will be given both the Terra Nova and th¥iBw Test
during October. Competency Based Education (CB&i¥ téndividual writing samples), as required bg th
Archdiocese, are administered to students in gr@désand 7. Kindergarten students are administered
Metropolitan Readiness test in the spring to agbesslevel of achievement. Grades 5 and 8 anair@stered
the ACRE religious education test.

Please do not ask to take your child out of schoduring the standardized testing period Students who
miss standardized testing because of vacationsatoddentist appointments may be charged to mpkibe
tests after school. Students who are absent diledss may be asked to stay after school to makany parts
of the test that were missed.
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ACADEMIC STANDARDS

SUPPORTIVE REMEDIAL PROGRAMS

Speech therapy, remedial reading, Title | readiegiedial math and a learning disability tutor arailable to
qualifying students. If your child is referred toysof these programs, you will be notified and yparmission
must be given before your child can be acceptexdtig programs.

PSYCHOLOGICAL SERVICES

A psychologist is available three days a week toesas a resource to both teachers and parenéspeat to
helping each child maximize his/her learning po#&niThe psychologist studies how a child's indixad
capabilities, as well as emotional and social e influence the learning process.

Students referred to the psychologist may be ssslvan a limited basis without parent consent. Stisde
needing prolonged or regular visits will need ptakguardian permission.

SPECIAL ACTIVITIES

St. John's provides many educational opportunitesur students in ways other than classroom unstn.
Throughout the year, our enrichment program pravitk@any exciting integrated, curriculum-based pnogra
for our students. Some of these programs inclpdekers from the Natural History Museum, Taft Musgu
Duke Energy, Playhouse in the Park, Zoo, and thei@hati Symphony.

Field trips and class trips are_a PRIVILEGEhe teacher and principal have the right to dearstudent's
participation in a field/class trip experience feasons including, but not limited to, behaviomh@erns and
academic concerns. To be eligible to go on a figbd a permission slip must be signed by the mégeardian
and returned to the teachEreld trip fees are not refundable.

Skating parties are limited to students currentisolbed at St. John's and their immediate familyless the
Principal has granted specific approval.

SCHOOL PARTIES

Room parents are to complete a Party Plan forreA@ZH party/event that is to take place. Forms #ve be
submitted to the teacher/principal for review/appipPRIOR to the planned party/event. Please be aware of
any food allergies (ie Peanuts) in the classroooms@lt the teacher/parent if you have questiom®ocerns.

Parties celebrating birthdays are not permittednduclass time, however students may bring treatshare
with all classmateslnvitations to student parties are not to be distrbuted during school time

BOOKSTORE
The school book stores have limited school supg@ieslable. Book stores are open
from 7:20-7:35 A.M. daily. Junior High studentdwateer to help with the bookstore.

LOST AND FOUND

All clothing or articles found on school propertg @laced in the lost and found, which is locatethe Parent
Resource Center or the cafeteria. All article$ baldonated to charity at the end of each quarter.
SCHOOL COLORS AND SCHOOL MASCOT

St. John the Baptist Catholic School's mascotaBine Jay. Our school colors are royal blue ahitiew
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TRANSPORTATION OF STUDENTS

EMERGENCY CLOSINGS

Weather conditions often make transportation diffic When there is a question as to whether ctasgiebe
in session, official announcements of school clpsiwill be made on locahdio/television and the Internet.
Since the majority of our transportation is provided by Northwest, announcements made for Northwest
include St. John's Even if your child(ren) are bussed by anothetridts you are expected to follow the
announcements of Northwest. If Northwest annoumac2shour delay and your district does not, do eods
your children to school until 9:15. Plan aheads Hlways wise to have your child know an altexreaplan or a
safe-place (a neighbor's house) to go should amgemey closing or early dismissal occur, and yawnoca be
contacted.

Special Note Concerning Half-Day Kindergarten On days when there is a delay, morning kindergavi#n
be canceled.

NORTHWEST SCHOOL DISTRICT TRANSPORTATION POLICY
Students who ride Northwest school buses are edjtir abide by the regulations set forth by thetiiNeest
Transportation Office and the bus driver.

1. The student shall be at the bus loading area fireutes before scheduled pick-up or departure both

morning and afternoon. (A bus driver will not bldive bus horn to notify students of pick-up.)

The student shall remain seated while the busnsation.

The student may be assigned a seat by the driver.

The student shall not throw items in the bus orabwipen bus windows.

The student may talk quietly on the bus, but lood eulgar language is prohibited.

The student shall not have any object or partsfhler body out of a bus window.

The student is to ride the regularly assigned Imagsl@ad and unload at the designated spot, unlessea

signed by a building administrator stating otheeagsgiven to the driver.

8. When crossing the street, the students shall wdkaat ten feet in front of the bus and crossstheet at
the direction of the bus driver.

9. There is to be no fighting on the bus.

10. There is to be no eating, drinking, or litteringtbe bus.

11.There is to be no smoking on the bus.

12. Students must sit three in a seat whenever negessar

13.Dogs and other animals are not permitted on a $tuso

14. Seat saving is positively prohibited.

15. The student who insists on misbehaving shall béedethe privilege of riding the bus by his/her dinly
principal.

Nogkrwd

* The above rules are taken from the Northwest L8chool District Handbook.

Consequences include but are not limited to:
1. Written bus reports (which are to be signed bypient(s), discussed with the student at home, and
returned the next day);
Student/principal conference;
Parent/principal conference;
Detention;
Suspension of bus riding privileges.

abrowd
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TRANSPORTATION INFORMATION

EXPLANATION OF INCLEMENT WEATHER PLANS

Inclement weather plans will be announced on tlmfelevision/internet as follows:

1.

2.

Northwest Schools will be closed.

Two-hour delay with limited transportation**
This means there will be a two-hour delay withited transportation. Limited transportation means
that our school buses will not go down roads indistrict that are steep, snow covered and/or icy.

Two hour delay - This means there will be a two-hour delay with ftdhnsportation. Full
transportation means that the buses will traveballs.

Limited Transportation - Regular starting time with limited transportation.

Early Dismissal - This announcement would méandistrict would be transporting private and publi
students home early. Parents need to have a gentiy plan in order to deal with this circumstarice.
addition, parents will need to remain in contadhvocal media if adverse weather conditions occur
during the school day to determine if Northwedt@is is going to transport students home earlg. Th
announcement that that will go to the media welF'Northwest Schools will Dismiss Early”.

WHEN A TWO-HOUR DELAY IS ANNOUNCED, BE SURE TO CONT INUE TO MONITOR
SCHOOL CLOSING ANNOUNCEMENTS SINCE THE DELAY COULD BE CHANGED TO

CLOSED.

*STREETS WHICH WILL NOT BE TRAVELED BY NORTHWEST W HEN BUS SERVICE IS
LIMITED

Bank (Between Old Colerain and Hughes) Melissa

Blue Rock (Between Cheviot and Galbraith) Miami Trail

Buell Overdale (Hill)

Colerain (Turn at Dunlap) Pebbleknoll

Crest (West of Autumnridge) Pebblevalley

Day (Hill) (Turn at 5871 Day) Regatta (South of Voyager)

Dry Ridge (Hill Turn at Weik) Scull

Dunlap (Turn at Squirrelsnest) Sheits

Eagle Creek Skyridge

Gosling (Turn at Kristiridge) Stone Mill (turn at Stonetrace and Stonequarry)
Hughes (Turn at Breezy Acres) Squirrelsnest

Lick Thompson (Hill turn at 7628)

Lincoln to Evelyn Yeatman

Lockwood Hill

MT. HEALTHY, FAIRFIELD and SOUTHWEST SCHOOL DISTRIC TS TRANSPORTATION
POLICIES: Please contact the transportation offices for $§ips@f these policies.



COMMUNICATION AND SERVICES

Blue Jay Wednesday Folders

At the beginning of the school year, each childl wélceive a folder that will be sent home on
Wednesdays and is be returned, emptied, on Thursdayslt will contain all memos from the school,
PTO, Resource Development, etc. This folder is @cpmperty and is to be treated as such. There wil
be a $2.00 replacement fee charged for all lostestroyed folders. Parents, it is your respongjhidi
make sure you receive the information containechiwithese folders. They are the main line of
communication between you and St. John’s.

When parent/guardian and school personnel workeama, the child(ren) benefit tremendously.

Parents/guardians are informed of happenings/aetvithrough the Blue Jay Flyer (the school
newsletter), the PTO Newsletter, teacher newstgtiee school website, phone messaging systeml, emai
andthe parish bulletin.

We strongly encourage your attendance at schedolei@rences. We welcome you to share comments
and concerns throughout the year through phone @ally scheduling individual conferences.

HANDLING OF CONCERNS

CONCERNS ABOUT POLICIES: The School Board invitesmecerns about an existing policy or the
need for a particular policy (e.g., admission pgladass size policy, and tuition policy). The Bibaias a
procedure for parents to be heard in matters partato policy decisions.

CONCERNS ABOUT A STAFF MEMBER OR ADMINISTRATIVE ACIDNS: Concerns with an
individual staff member (e.g., volunteer catechisIstholic schoolteacher, Director/Coordinator of
Religious Education, Principal) and/or administrataction (e.g., student suspension, school pragram
dismissal procedures) are not handled by the ScBoalkd. The staff member in question or the
appropriate administrator is the person to whonteors should be addressed.

26



MESSAGES AND ANNOUNCEMENTS

Individual teachers can be reached by calling thedl office or calling the teacher line at 699-8%thd
leaving a message for the teacher to return thelmainot call a teacher at homeTeacher’s voice mail
extensions are as follows:

Mr. Anderson - 2nd grade 201 Mrs. Hayes - Kindergarten 211 Mrs. Schrader - 1st grade 204
Mrs. Ante - 6th grade 200 Mrs. Hummel - Nurse 111 Mrs. Schwalbach - 5th grade 224
Mrs. Borgman - Kindergarten 203 Mrs. Jacob - Reading 213 Mrs. Sellers - 1st grade 221
Mrs. Chaifetz - Speech 205 Mrs. Kahny - Preschool 215 Mrs. Shotwell - 4th grade 225
Mrs. Donohue - Math Lab 228 Mrs. La Warre - Library 116  Mrs. Chris Smith - 8th grade 226
Mrs. Dreyer - After School Care 218 Miss Matson - 3rd grade 217 Mrs. Art Smith - Art 214
Mrs. Fischer - Preschool 207 Ms. Nunley - Psychologist 233 Miss Stark - 6th grade 208
Mr. Forte - 7th grade 220 Mrs. Peters - 4th grade 206 Mrs. Vest - 5th Gr./Ed. Instr. 227
Mrs. Green - 8th grade 209 Mrs. Rapien - 2nd grade 219 Miss Wendeln - Music 212
Mrs. Hasselbeck - Cafeteria 107 Mrs. Robbins - Computer 120 Mrs. Winters - Phys. Education 229
Mr. Hasselbeck - Maintenance 311 Ms. Schaefer - Religion/7th Gr. 222 Mrs. Wolf - Preschool Aide 216
Mrs. Haun - 7th grade 210 Mrs. Schneider - 5th grade 223 Mrs. Zipperer - 3rd grade 230

Children may not be called out of the classroommay teachers be interrupted during the school day.
Any messages or articles are to be left at theaffChildren may not be called to the telephonexin
case of an emergency.

ASSISTANCE IN SCHOOL
There are many ways in which adults can assistiiod. Some of the areas of volunteer help are:

teacher aide cafeteria worker room parent
tutor guest speaker photographer
computer aide resource person field trip chaperon

If you have an interest in volunteering, pleasé tba@ school office or speak to your child’s teactédl
volunteers dealing with children in the Archdioce$€incinnati MUSTview a Protection DecreeVideo
and may need to be fingerprinted, as mandateddaxthdiocese.

SURVEYS
Occasionally, our PTO sponsors a survey involvimges students and adults. A letter is sent home by
the PTO representative informing parents. Theseegsiprovide financial support for school actistie

FUND RAISERS
All major fund-raisers are under the directionted Resource Development team, a subcommittee of the
Education Commission.

VISITING SCHOOL

All doors are kept locked during school hours. AVISITORS AND PARENT/GUARDIAN ARE
REQUIRED TO STOP AT THE OFFICE UPON ENTERING THE IGQOL BUILDING. For safety
reasons, all parent/guardian volunteers must sigth the office. After signing in, please take arehr a
visitor's tag so that students and staff can saeythu have been welcomed at the office. If yowlhdo
like to visit or observe a specific classroom, péeabtain prior permission from the teacher anter
principal. Parents are asked to make every effoset to it that their children bring all necesstams
with them for the school day in order to minimike humber of interruptions caused by the delivery t
the classroom of forgotten items.
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HEALTH AND SAFETY POLICIES

EMERGENCY FORMS

In the event of an emergency during the schooladan a school field trip the Emergency Medical Harization
(EMA) forms are designed to give emergency medieasonnel contact information for parents/guardasgell
as major medical information about a child. Thesen accompany every child when he/she leaves kédoo
field trips. The EMA form is a confidential documehat is shared with teachers as needed. Pleashilba
complete the form and return it to scholblis extremely important to list any chronic illnesses, medical
conditions/diagnoses, and medications that your duiis currently taking. If during the school year there is a
change in your child’s medical information, or eg@rcy contact phone numbers, please contact tioelsthrse
as soon as possible to update your child’s medi@@amation. It is important that these forms betkeurrent.

SCHOOL HEALTH SCREENINGS

As required by Ohio law, the school nurse will coctdvision and hearing screening on all studentgrades
preschool, K, 1, 3, 5, and 7. All students, regzssllof grade, may be screened for vision and lgeaiith a
request by a parent or teacher. Students in ggades7, and 8 may undergo postural screening dignS8éudents
in all grades may be screened for height, weigtithandy mass index. Parents may exempt their ctitd tchool
screening by submitting a written request to thmstnurse.

IMMUNIZATION POLICY

Ohio Revised Code sections 3313.67, 3313.671 ah8l.33 outlines mandated immunizations requiredsdétiool
attendance for preschool through grade tweAd.students must have documentation of the require
immunizations on file by the 14th day of school attndance.Parents of students who do not have the required
documentation will be notified by the school nuraed/or principal requesting completed immunization
information. Any student not having complete information by thel4th day of school attendance may be
excluded from school until all paperwork is receivd. It is the parent’s responsibility to provide tlehigol with

the necessary health information by the requestéel dPlease do not rely on a previous school wdiat the
information. If you would like a copy of the immuaations required for school attendance, pleaseacbtie
school nurse.

According to ODH (Ohio Department of Health) guides:

Students are attending school in violation of Qhie if after 15 days of school:

1. An immunization record is not on file.
2. They still need MMR and Varicella vaccine
3. They still need a dose of DTaP, Polio, MMR, &tepatitis B vaccines to be considered “in proceds”

obtaining the minimum doses.

Parents who do not wish to immunize their child pbilosophical, religious or medical reasons mukingt a
letter to the school nurse on an annual basisatidig which immunizations they are waiving and thieasons
why. Please note, that in the event of an outbofadommunicable diseases any student not havinglebead
immunizations may be excluded from school untilttireat from the communicable disease has passed.

28



HEALTH AND SAFETY POLICIES

FOOD ALLERGY POLICY

St. John'’s has several students in the buildin lifé threatening allergies to foods, such as dyek, eggs, and
nuts, including peanuts, peanut butter, pecansputgl nut oils (i.e. peanut oil), nut flavoringse(ialmond
extract), etc. Touching these items, as well gsstion, may provoke a severe anaphylactic reaction

For the safety of these students, we are instigigome restrictions in the classroom and buildée are asking
parents to be conscientious of the selection tifidiéry treats, or any snack treat, that their chiidiring to school,
in an attempt to limit the chances of the foodrglfechildren being exposed to allergic items.

The only way to be sure that a snack is allergy, fre“peanut free” is to read the label carefulBlease send the
shack to school in its ORIGINAL package. We thgol in advance for your time and effort to make sbhool
environment a safe place for everyone. Togethemmake a difference for the students.

Please contact your child’'s teacher, or the nifrgeu have questions or concerns.
Thank you for helping prevent a potential life-tiening situation!

ACCIDENT/ILLNESS POLICY

The school nurse is responsible to provide nursimg of students who become ill or injured whiledtool. If an
illness or injury is serious or needs medical ditberthe school nurse will attempt to notify a parer guardian as
soon as possible. If a life threatening situatiersuspected, the school nurse will call 911 withdelty. The
school nurse will then notify the parent/guardiand avill follow instructions given on the Emergeniedical
Authorization form.

It is not always clear when a child should be kephe form school due to iliness. It is not possibleover all the
scenarios but here are few guidelines that wilh lkelep everyone healthy.

Guidelines for Childhood Illness and School Attendace

» Fever: If your child has a fever (a temperature 0fL00.0° F or greater) they should remain at home
until they have been fever free for a full 24 hourswithout Tylenol or Ibuprofen and they have
returned to their typical behavior. It is important for you to take your child’s tennptire before giving
the fever-reducing medicine.

* Vomiting and/or diarrhea: Your child should remain at home until they have ben without any
episodes of vomiting or diarrhea for a full 24 hous and have resumed a typical dietf your child has
had any of these symptoms during the night shévbeld not be sent to school the following day.

» Cold symptoms: Runny noses are a fact of life with children. Hgereif the drainage is thick and green
or if your child has a persistent or productive glowplease have you child stay home and consider
consulting with your child’s doctor. A constant drgugh can be a sign of more serious respiratory
problems and the doctor should be notified.

* Redness or discharge in the eyeRedness of the white part of the eye, burningahing, yellow or
white matter or crusted eyelashes are signs of @yekor conjunctivitis. This is very contagious.uro
child should remain at home until she/he has desddctor and has been on medication for 24 hours.

» Chicken pox Chicken pox is a skin rash consisting of sma#téts, which leave scabs. There may or
may not be a fever present. Children need to reatairome until all blisters have scabbed over, liysua
5-7 days after the first appearance of blisters.

» Rashes Rashes can be difficult to evaluate. Skin rasifegnknown origin should be evaluated by a
physician before your child is sent to school.
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HEALTH AND SAFETY POLICIES

Guidelines for Childhood lliness and School Attendace (Continued)

e Sore throat If your child has a persistent or severe soreahthey should remain at home. You should
consider contacting your child’s doctor if thereféver, white patches on the tonsils, swollen tende
glands, headache, or stomachache. These coul@ti@giossible strep infection. If that is the caseyr
child should remain at home until he/she has haudo2ds of antibiotics and has resumed typical dgtiv

» Earache If your child complains of ear pain they shoutanain at home until they can be evaluated by
his/her doctor.

GUIDELINES FOR ADMINISTRATION OF MEDICATION BY SCHO OL PERSONNEL
When it is necessary for school personnel to adteinprescribed medication, the following guiddditaee to be
followed:

1.

All school personnel must be informed that the ailtiation of any drug (prescription or over-thexster)
without the order of the physician and permissibthe parent/guardian could be interpreted as ioiagt
medicine and is prohibited by law.

The principal shall appoint a responsible persopessons to supervise the storing and administerfirige
medication in the absence of the school nurse.

Written request must be obtained from the physieiadh the parent/guardian bef@ey medication may be
administered by school personnel. The request, idaghon an Administration of Medication at School
form, must be completed in its entirety and incliggruction as to name of the medication, dostge,
reason for use, and duration of medication, andiplesside effects.

Medication must be in original containdchild proof) and have an affixed label includihg student's name,
name of medication, dosage, route of administratiad time of administration.

New Administration of Medication at School requéstms must be submitted each school yaad as
necessary for changes in the medication order.

It is advised that the medication (especially cafed substances) and the signed permission foentsdught
to school by the parent/guardian. School persarargiot accept responsibility for medications brawgh
school by students.

The school nurse is responsible for the monitoohgnedications administered by school personneé Th
school nurse is responsible for providing educaitictuding specific instructions pertinent to theditation.

Accurate records of the medication given must I kethe student's record.
All remaining medication must be picked up by agpéliguardian at the end of each school year. Theosc

nurse in the presence of the principal or desigmiiedestroy all remaining medication that has been
picked by the end of the school year.

If a child carries an inhaler (for asthma), the csthmust be notified in writing by the parent/guard
accompanied by a doctor's note as to the medicalitten and administration of the inhaler. The do'st note
must state “the child may carry inhaler on hisfenson.”
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HEALTH AND SAFETY POLICIES

HEAD LICE POLICY

You must remember that head lice ismnmunicable diseastherefore it can be transmitted just as any other
communicable disease (i.e. the common cold or ehiglox). Your child can contract head lice as gasilhe/she

can contract any other communicable disease. Taesepce of head lice does NOT denote uncleanness or
unhealthy living. One of the best ways to treatdhiéze it to PREVENT it from occurring. Just as gmactices
preventative hand washing to decrease the spregetwi for the common cold, parents can prevergphead of
head lice by performing random head checks of tbleild at home. Catching lice in the early stagesatly
reduces the spread to other students, as welleagntiount of time irradiating it from the home. Bkedake the
time to consider this preventative action.

Any child found with head lice will be excluded fincschool and not be readmitted until the studefniidree.”
Educational literature will be given to the pargodlrdian when the child is excluded from schoolk Bbhool
nurse will check the child upon re-entry into sdhooinsure that the child is nit free. Parentsudi@accompany
their child on the day they return to school inectiee child would need to be excluded again.

In any given school year, all children in the sdhslmall be subject to a spontaneous head checkr uhde
supervision of the school nurse.

In any given school year, when a case of lice le&s lbeported, the following shall be the procedoirehecking
the heads of the children in the school:

» The child who has been reported with head lice vélre-checked by the school nurse upon theirrrétur
school.

» The child’s classmates MAY be checked for head lice

» If the affected child has siblings, the school Bukdll check them for lice.

Head checks will occur without prior notificatioand parents will not be notified each time headckbere
performed UNLESS your child tests positive for hdamk. This is to insure the confidentiality of the
child/children infested. As a parent you are enaged to practice prevention technigues (i.e. fregbead
checks of your own child and encouraging your chitd to share hats, coats, hair accessories or pénsonal
items) throughout the school year.

STUDENT AMBULATION WITH CRUTCHES/WALKER
Students returning to school with crutches neqatésent a notfom the doctor prescribing the crutches/walker
that states:
1. Exact nature of injury that requires the use ofdtutches/walker.
2. That the studerttas been instructed in and is ableambulate stairs with the crutches/walker,
and must note if such ambulation is independergauires assistance.
3. The length of time the student will need to useatres/walker.

IF no note is presented at the time of the studeaturn:

1. Parent(s) will be contacted immediately to remimeht that a note is necessary.

2. Arrangements will need to be made to keep the stumlethesame floor as their classrooumtil
such a note is presented. This may require thattimgent stay in the classroom for lunch,
specials and any other special event (i.e. masenddy). The student may not travel from one
building to another.
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HEALTH AND SAFETY POLICIES

STUDENT AMBULATION WITH CRUTCHES/WALKER  (Continued)

When a student on crutches returns to class:
1. Parents/Teachers NOTIFY SCHOOL NURSE as soon aag@maware that the student will be
returning with crutches/walker.
2. Discuss class schedule with School Nurse to plaarfg assistance with ambulation.
a. Lunch
b. Specials
c. Special events of activities (i.e. mass, assembly).
3. School Nurse will formulate an Individualized Héalire Plan (IHP) for the student. Teachers
will receive a copy to keep accessible for thenesbnd any other teachers/substitutes who may
be caring for the student.

Under NO CIRCUMSTANCES should ANY staff member carry a student up/down the stairs. This
presents a serious liability forboth the staff member and the student, and could causelditional injuries to
occur.

SAFETY DRILLS/PLANS
Fire evacuation drills will be unannounced and cateld on a monthly basis. Detailed escape planpasied

inside the door to each classroom.

Tornado drills will be unannounced and conductednduhe tornado season (March through May). Icsions
for tornado evacuation locations are posted ingidedoor to each classroom. If a tornado warning effect at
dismissal time, students will not be released teblor cars and buses will not leave the schoiltbatwarning
has expired.

Lockdown procedures are designed to protect stademin internal or external dangers. Lockdown pdoces

may be practiced by classroom teachers and schdellills may be unannounced. Lockdown drills viié
conducted during the school year.
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Please sign and return this sheet by Friday, Augu&8, 2009 to your child's homeroom teacher.

We have read the handbook and will abide by italeggns.

Student Signature Room
Student Signature Room
Student Signature Room
Student Signature Room
Parent(s)/ Legal Guardian Signature Date
Parent(s)/ Legal Guardian Signature Date

Please note:_Each student attending St. John’s Sablomust sign this agreement If only one
parent/legal guardian is able to sign (away on busess, varied family units, etc.) it is understood
that this represents a parental/ legal guardian agrement that both parents/legal guardians will
abide by the rules and regulations set forth.
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CONTACT INFORMATION

Attendance 385-2095

Office 385-7970

Teacher Line 699-6960

Nurse 699-6978

Cafeteria 923-2900

After School Care 385-8083/699-6965
Fax 699-6964

Toll Free 1-866-385-7970

Individual teachers can be reached by calling thed office or calling the teacher line at 699-6%Hhd
leaving a message for the teacher to return thelRmainot call a teacher at homeTeacher’s voice malil
extensions are as follows:

Mr. Anderson - 2nd grade 201 Mrs. Hayes - Kindergarten 211 Mrs. Schrader - 1st grade 204
Mrs. Ante - 6th grade 200 Mrs. Hummel - Nurse 111 Mrs. Schwalbach - 5th grade 224
Mrs. Borgman - Kindergarten 203 Mrs. Jacob - Reading 213 Mrs. Sellers - 1st grade 221
Mrs. Chaifetz - Speech 205 Mrs. Kahny - Preschool 215 Mrs. Shotwell - 4th grade 225
Mrs. Donohue - Math Lab 228 Mrs. La Warre - Library 116  Mrs. Chris Smith - 8th grade 226
Mrs. Dreyer - After School Care 218 Miss Matson - 3rd grade 217 Mrs. Art Smith - Art 214
Mrs. Fischer - Preschool 207 Ms. Nunley - Psychologist 233 Miss Stark - 6th grade 208
Mr. Forte - 7th grade 220 Mrs. Peters - 4th grade 206 Mrs. Vest - 5th Gr./Ed. Instr. 227
Mrs. Green - 8th grade 209 Mrs. Rapien - 2nd grade 219 Miss Wendeln - Music 212
Mrs. Hasselbeck - Cafeteria 107 Mrs. Robbins - Computer 120 Mrs. Winters - Phys. Education 229
Mr. Hasselbeck - Maintenance 311 Ms. Schaefer - Religion/7th Gr. 222 Mrs. Wolf - Preschool Aide 216
Mrs. Haun - 7th grade 210 Mrs. Schneider - 5th grade 223 Mrs. Zipperer - 3rd grade 230
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